
New HSE New build – New Licence 
(Approval In Principle - AIP)

Completed application package submitted:
Minimum: Form 1, 1A, Conviction Check, 
Building plans, *Occupancy Certificate/

Certificate of Likely Compliance

Application Fee paid

*Private Hospitals must have a building classification of 9a.  Class 9a buildings are also 
referred to the DoH by the Surveyor in line with the Building Act, s64 (Form 10) for new 
build / renovation
**Please see Appeals process

Public Notice of Application advertised  

Responses received?
Acknowledge submissions to 

Respondent.  Confirm their submission is 
in confidence.  

DoH investigation.  Can include 
requesting additional information from 

applicant / Professional Colleges 

Continue licence 
application?

Yes

Fitness and Probity checks completed.
Possible onsite inspection.

No

Health Service Establishments Advisory 
Committee considers AIP application and makes 

recommendation to the Secretary.

Yes

Licence application declined.  Reasons why 
provided**

No

Secretary AIP given?

No

AIP provided
Yes

The licensee develops and submits evidence 
to demonstrate compliance to Regulations, 

which includes: Clinical governance structures, 
Medical Advisory Committee, Recruit 

appropriately trained and qualified staff, 
Policies and procedures

Health Service Establishments Advisory 
Committee considers full application and 
makes recommendation to the Secretary.

Secretary Full Licence 
approval?

No

Full Licence and Schedule of Conditions 
issued

Licensee provides building certificate of 
completion/change of use occupancy 
certificate and complies with licence 

conditions.  

Yes

Applicant responsibility

Department of Health responsibility
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